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MEMORANDUM
To: Memphis City Council Members
From: Dest Franklin
Date: March 20, 2012
Re: Workforce Investment Network

The attached folder is being delivered pursuant to the request of Councilwoman Halbert.

Please contact me if you have any questions or need any additional information.



FY 2012 STRATEGIC PLAN

Local Workforce Investment Area 13
The Workforce Investment Network of Memphis

December 15, 2011

INTRODUCTION

As part of the Tennessee Department of Labor and Workforce Development’s
(TDLWED) annual planning cycle, LWIA 13 is required to update the previous LWIA 13
strategic plan based on Tennessee Center for Performance Excellence Baldrige Level II
application requirements. This document contains revisions to the LWIA 13 strategic
plan previously submitted on December 15, 2010.
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ORGANIZATION PROFILE

Local Workforce Investment Area 13 (LWIA 13), doing business as the Workforce
Tnvestment Network (WIN), is an organization created under the Workforce Investment

~ Act (WIA) and the regulations that guide the WIA system. Similar to the local arcas
throughout Tennessee and the nation, LWIA 13 delivers WIA services to job seckers and
employers. LWIA 13’s service delivery area is within two counties located in southwest
Tennessee: Shelby County, including the City of Memphis, and Fayette County.

Like other workforce investment organizations, WIN serves three distinct groups: adults
(over 18), dislocated workers (those who have lost a job through no fault of their own),
and youth (14-21), WIN provides a range of core and intensive services tatlored to the
needs of these customers. In addition, WIN works with local employers to serve their
unique hiring needs.

Services for adults and dislocated workets range from educational and job readiness skills
through job search and placement efforts, career counseling, case management, skills
assessment, and National Career Readiness Certificate (NCRC) testing. In addition, WIN
provides funding for occupational skills training to eligible participants in the form of (i)
individual training vouchers (ITAs), (i) customized training, (iii) on-the-job (OJT)
training, (iv) apprenticeship programs, (v) incumbent worker training, and (vi) other
custom services.

WIN also serves WIA eligible youth, both in-school and out-of-school, between the ages of
14 and 21 through two primary programs: year round training, academic credential
attainment, and job placement; and summer youth employment. Programs are managed by
local subcontractors selected through a competitive process. In 2011, ten experienced
providers — such as Fayette County Schools, Memphis City Schools, and the RISE
Foundation — work to increase the basic skills and job readiness of 816 year round youth. In
summet 2011, WIN funded employment for [435] youth. Youth providers also offer an
entire atray of support services based on the WIA required ten elements to ensure success
for youth participants.

As part of its charge, WIN strives to serve underserved populations such as veterans, ex-
offenders, foster children, the homeless and individuals with disabilities. For area employers,
WIN offers customized recruitment services and NCRC testing to assist in targeted hiring efforts.
WIN also assists the TDLWFD with Rapid Response meetings in the event of a mass layoff.

WIN’s relationships with its partners in delivering services are the key to its success,
Management is continually working to align and leverage WIN’s services with its
partners’ functions to improve setvices to all customers. WIN continues to pattnet with




those mandated by WIA and those connected to local conditions and customers here in
southwest Tennessee.

Thus, WIN works with the Department of Human Services, Employment Services,
Vocational Rehabilitation providers, Memphis Housing Authority and other key City and
County agencies, as well as community partners such as Bridges for youth, Meritan for
seniots, and the Second Chance program, which assists ex-offenders in finding
employment. WIN management continues its work to implement standard policies and
procedures with training providers and youth subcontractors to assure that these
relationships are based on petformance and accountability to WIN’s customers and
stakeholders.

Oversight of LWIA 13 staff and operations is provided by a 33 member board of
directors appointed by the Mayor of Memphis. The board is comprised of a majority of
private sector members as requited by WIA. The board also includes WIA prescribed
members of education, labor, economic development and community based
organizations. To accomplish its work, the board appoints the following standing
committees:

e Executive - acts on behalf of the board of directors between meetings
o Finance — interfaces with fiscal management and reports to the board
¢ Nominating — works on board development
e Youth Council — sets policy and programming for youth services
‘e Performance and Accountability (PAC) — evaluates training providers and
programs,

WIN’s management team and administrative personnel work at the WIN administrative
office located at 22 North Front Street in Memphis. These staff members handle
organizational administration including executive management, fiscal management,
confracts, program monitoring, performance, human resources and compliance. The
administrative staff interacts primarily with training providers, youth subcontractors,
vendors, City of Memphis divisions, WIN’s board and committees, and TDLWFD staff
overseeing workforce system policy and compliance.

WIN staff offer comprehensive services at the One Stop Center located at the Memphis
Area Career Center at 444 North Main in Memphis. WIN also maintains 7 satellite career
centers located in geographically dispersed locations throughout Memphis, Shelby
County and Fayette County. A total of 42 WIN personnel work in administration, Career
Center, and satellite operations. Since FY2011, WIN has been forced to restructure to
address significant reduced funding. In July 2011, eleven employees’ position were
eliminated.




WIN Staff Demographics
(All staff as of December 1, 2011)
Male 7 17%
Female 35 83%
African American 34 81%
Caucasian 8 19%
College educated 34 81%

Career Center staff interact with adult, dislocated worker and youth participants enrolled
in the WIN system as well as businesses and employer customers, All WIN employees
that work in Shelby County are employees of the Executive Division of the City of
Memphis and are appointed by the Mayor of Memphis. The appointed status of WIN
employees allows for hiring flexibility and performance accountability. Fayette County
Career Center employees are contracted through the Fayette County School System.

L'WIA 13 is one of the largest of the thirteen workforce investment areas in the State of
Tennessee with a population of 966,057 (2010) and a total civilian labor force as of
August 2011 of 461,940, of which 413,850 are employed and 48,100 are unemployed.
WIN receives approximately 11% of the State’s allocations of WIA funding. WIA
formula funds are allocated to LWIA 13 annually by means of contracts entered into by
the TDLWFD and WIN’s fiscal agent, the City of Memphis. The Memphis City Couneil
accepts and appropriates the grant funds into the City’s operating budget for use by WIN.

Thus, LWIA 13 is a significant force in the Tennessee workforce system. It is vital that
WIN’s board and staff are careful stewards of WIA funding allocated to LWIA 13.

Key challenges for WIN include the low educational attainment level and high poverty
rates of those served by WIN, the flat population growth in the Memphis Mettopolitan
Statistical Area, and tontinuing difficult economic conditions. In Mempbhis, the recent
recession exacerbated the already stagnant economy of the local area and raised
unemployment rates in the Memphis MSA to 10.4% as of August 2011.

Serving WIA eligible youth and assisting them in credential attainment is challenging
given the culture of generational poverty and the societal issues that result: low
educational attainment, teen pregnancy, lack of work, lack of training, and lack of
opportunities.

This year has been a significant reduction in ITA vouchers due to reduced formula funds.
Last year (FY 2010), WIN spent over $4 million in ITA support; this year that number
was cut by 7.5%. WIN received overall 14% less in formula funding for FY 2012 than for
FY 2011, Adult formula funding was decreased by 20%, and first quarter FY 2012 fiscal




grants were historically small. Based on Congressional gridlock, coupled with an intense
focus on deficit reduction through decreased domestic spending, WIN’s management
believes that continued decreases in formula funding amounts are likely. Funding threats
are a significant challenge to WIN’s current and future delivery of services to those in

need.

The primary objective measute of LWIA 13’s success is the determination of the nine
common performance measures WIN negotiates annually with the TDLWED. In the past,
IWIA 13 has not been a strong contributor to the achievement of the State of
Tennessee’s performance goals because LWIA 13 has failed to mest a number of these
performance measures. Given WIN’s volume of WIA participants and funds, this failure
to achieve negotiated measures has had an adverse effect on the State’s achievement of
its performance measures negotiated with the U.S. Department of Labor,

WIN’s board and management, in conjunction with and with the assistance of the
TDLWED, has taken steps to improve the performance of LWIA 13 significantly. For
example, WIN youth services staff, monitors, and program partners work collaboratively
to improve the process of determining youth eligibility. In 2010, management, case
managers, and staff exited thousands of old inactive participant files to improve
assessment and management of new caseloads and increase petrformance.

In the past, LWIA 13 has had a history of not fully expending its grant awards. Due to
findings of disallowed costs, on several occasions City of Memphis taxpayers have been
required to repay sums unallocated in WIN operations. WIN management has overcome
these past challenges with effective fiscal and program management.

In recent years, WIN has experienced serious chronic challenges in achieving compliance
with WIA and TDLWEFD requirements and policies. As a result of previous poor fiscal
management and expenditure rates, non-compliant WIA programming, lack of
collaboration among WIN management, and lack of understanding by staff of functions
across the organization, WIN faced the real threat of TDLWFD takeover of LWIA 13
operations. However, following recent significant changes in WIN management, this
challenge is no longer a threat to WIN,

In May 2010, in an effort to repair and rebuild LWIA. 13, the Mayor of Memphis
appointed a new executive director for WIN, Desi Franklin, Within weeks of her
appointment, Ms. Franklin appointed a deputy director with significant experience in the
workforee system. Since then, Ms. Franklin has also replaced WIN fiscal, contracts,
business services, youth services, and Career Center managers.

LWIA 13’s management transition resulted in a new and consistent commitment to an
organizational culture of competency, continuous improvement, and personal




accountability. Current management has created fundamental organizational culture change
by communicating new performance expectations with staff and self modeling desired
performance standards.

An example of this shift in management and fundamental operations is in fiscal

. management, Through an examination of functions and efficiency, the fiscal staff was

reduced from six to three. For the first time in recent history, the fiscal department has
genetated a budget and works closely with the Board’s renewed Finance Committee to
track, compare, and project expenditures through the year.

WIN has embarked on an internal strategic planning process. Input and feedback from
staff regarding process improvements have been actively sought and have already been
implemented where practicable. A significant continuing goal is designing, implementing
and training staff on new written policies and procedures to assure that program and
fiscal operations are fully compliant with WIA requirements, TDLWFD policies and,
City of Memphis policies. Senior management continually reviews the fundamentals of
WIN operations: program design and delivery, administration and compliance, and
partners and performance to assure that the significant improvements to date continue and
serve as the foundation for enhanced value to LWIA 13 stakeholders.




Category 1. Leadership

Policy, oversight, and goals for LWIA 13 staff and operations are provided by an active
and involved board of directors, The board is comprised of a majority of private sector
members as required by WIA, The board also includes WIA presctibed members of
education, labor, economic development and community based organizations. All of
these members atre appointed by the Mayor of Memphis.

The commitment of Memphis Mayor A C Wharton, Jr., led to the appointment of Desi
Franklin as Executive Director for WIN. Mayor Whatton’s charge to Ms. Franklin was to
remake the organization into a model workforce development organization and to assure
that LWIA 13 is viewed as the highest quality local workforce area in Tennessee.

The City administration has shown an unwaveting commitment to treat WIN as a high
priority asset to the community. Ms. Franklin attends weekly meetings of the Mayor and
City Division directors, Support from both the City administration and the Memphis City
Council for enhancements in City processes that affect WIN has resulted in many process
improvements and efficiencies. For example, the process for the City Council’s
appropriation of WIN’s grant funds has been shortened from six weeks to two, allowing
for better cash management, WIN management and the City’s purchasing department
have completed a revised protocol for contract execution, including a tracking system
that has resulted in significantly shottened timeframes for WIN contract execution,
During the coming year, a new policies and procedures manual for WIN employees will
be completed to ensure compliance with regulations, efficiency in daily operations, and a
roadmap for future employees.

Ms. Franklin’s appointment of two key deputy managers has brought years of workforce
experience into the WIN organization. Henry Lewis, the Deputy Director for Training
and Education, is a 26 year veteran of LWIA. 12 where he previously worked as executive
director. Vivian Alexander, Career Center managet, is the former Career Center director
in Cincinnati, Ohio.

Senior management of WIN provides staff training and invites staff ownership in WIN's
results. One example of this new approach includes the recent assignment to the Business
Services staff of complete responsibility for the incumbent worker training (IWT) grant
awards process,

Business Services holds meetings with a board committee formed to review the
applications, provides technical assistance fo applicants to assure that grant applications
are complete and in compliance with State directives, follows up with grantees to finalize
paperwork, submits the necessary forms and correspondence to the TDLWFD regarding
the recommended grantees, finalizes the grant and contract process, and works with
WIN’s performance unit to assure eligibility and enrollment of all IWT participants.




Managers for WIN (December 1, 2011)

(* indicates new manager)

Performance & Quality Assurance

Manager Martha Dickerson
Deputy Director (Business

Services) Laura Hine*
Executive Director Desi Franklin*®

1T Manager Eugene Horton
Contracts Manager Jim Kovarik*
Deputy Director (programs) Henry Lewis*
Disability Program Navigator Gwen Porter
Fiscal Officer Mike Donato*
Career Center Manager Vivian Alexander®

Throughout this process, senior management has communicated with Business Services,
provided feedback, empowered Business Services staff to handle all necessary actions,
and monitored these actions for timeliness and technical compliance.

Regular monthly staff meetings are held at which staff share information learned from
training or from on the job experiences such as the IWT process described above, The
executive director has invited staff input into process improvements, and the staff
nominated three respected peers to serve on the WIN strategic planning committee.

Senior management at all times shows respect for lines of authority and does not tolerate
end runs, but at the same time communicates to staff an open door policy. A staff
committee was authorized to determine the criteria (professionalism, customer service,
team player, cooperation, quantity, integrity and acts of kindness) for the Latry Perry
Employee Recognition Award. This award is named in honor of a deceased WIN
employee who, according to his peers, exemplified a “team player.” This recognition is
awarded quarterly based on staff input.

Regular management staff meetings have been implemented. At these meetings,
operational reports are reviewed, including information regarding customer flow and
volume, ITA issuance, fiscal status, program monitoring, and current employer
initiatives.

Senior management strives to be positive role models for a culture of competency and
continuous improvement, a high level of performance excellence and personal
accountability, For instance, since May 2010, Executive Director Franklin has




e Embarked on a re-visioning of WIN’s youth services;

¢ Made tough choices in matty areas as a result of funding decreases;

o Designed and implemented written processes for the WIN contracts manager and
City of Memphis purchasing department to ensure smooth and speedy contract
execution; and

o Worked hard to assure that all interactions with staff, board members and other
internal and external customers are productive and respectful of the needs of such
persons.

The Deputy Director of Training (Henry Lewis) has

¢ Conducted field trips to other state WIAs for staff training,
¢ Held technical assistance meetings with all youth providers to explain program
changes and expected performance results, and
e Brought in consultants and state expetts to conduct training sessions on areas
such as case note entry in ECMATS.
The newest member of management, Career Center Manager Vivian Alexander, has

o Collaborated with the Performance and Monitoring unit to conduet a full file
audit of all hard copy files of the WDS staff,

¢ Re-vamped the orientation process introducing new methods of assessment, and

e Rencwed the emphasis for all staff on improving core and intensive services and
their personal accountability to clients

The overtiding purpose of these changes is to create a culture in which the focus in all
instances is identifying and serving the needs of the customer, whether that customer be
internal — another WIN staff member whose results depend on their peet’s performance —
or external, including job seekets, employers, the City of Memphis, LWIA 13 board
members, training providers, the TDLWEFD, mandatory partners or community
stakeholders. Responsiveness and customer driven results are a constant emphasis.

In order to inspire these results and track WIN’s personnel progress, WIN management
has been trained in the City’s new Petformance Outcome software. All WIN employees
will be evaluated by the end of the fiscal year by their manager, The software allows
management to chart employee progress during the entire year. WIN has already started
this process as all employees have had to submit a performance report from their side of
the desk. This self evaluation will be used in conjunction with the progress report when
the employee meets with their manager at year’s end.

WIN’s aim is to help people prepare for economic success. A chief concern voiced by
companies looking to relocate or expand in the Memphis MSA is the quality of the local
workforce, Many years of generational poverty, economic inequality, and stagnant
economic growth locally have all contributed to this issue. »




The core purpose served by WIN is one of the most important functions to turn the tide
and help achieve both community and individual prosperity in the Memphis MSA. WIN
management is committed to providing WIA services to those in need, including:

e Hard-to-serve populations — we are currently working on two projects to assist
with prisoner re-entry and ex-offender job attainment, and

¢ Dislocated workers affected by the current recession — we are designing and
implementing Jjob Clubs to serve dislocated workers, and enhancing our services
at Rapid Response meetings to reach more dislocated workers.

By focusing on such initiatives as well as internal process improvements, WIN leadership
intends to make LWIA. 13 a model local area in the State and the “go to” resource for
workforce development in our region.

Category 2. Strategic Planning

As stated above, LWIA 13 has expetienced significant management changes during
2010. FY 2011 has been necessarily a transitional year as WIN’s new management has
worked to improve the organization within the constraints of inherited fiscal and
programming structures. WIN management held a series of meetings of appropriate
stakeholders in early 2011 to develop WIN’s short term and long term strategic plan.

A board committee managed the process, with input from management, staff and other WIN
stakeholders such as mandated partners, City of Memphis representatives, and the TDLWFD.
As part of the process, ctitical data and information was researched, compiled and reviewed.

WIN and its mandated partnets met recently to update LWIA 13°s 8.W.O.T. (sttengths,
weaknesses, opportunities, threats) analysis previously prepared in 2010 (see
Attachments). LWIA 13’s updated S.W.O.T analysis will serve as an additional tool and
will be considered in developing WIN’s strategic plan.

In eatly 2011, LWIA 13 held a strategic planning retreat to work on identifying WIN’s
mission, vision for the future, core values, and short and long term S.M.A.R.T. (specific,
measutable, attainable, realistic, and timely) goals. The goals identified were: (i) building
partnerships and a grant strategy; (if) assessing potential locations and an ideal design for
one-stop center and satellites; (iii) developing a board succession plan; (iv) researching
501(C)(3) structural strategy; (v) enhancing existing web-based job seeker services and
removing barriers to access; and (vi) marketing WIN services to employers and creating a
feedback loop for repeat business. WIN’s strategic planning work has been integrated
into WIN’s operations, including continued technical assistance for WIN ITA training
providers and youth subcontractors, the re-visioning work to develop the RFP for FY
2013 youth services. All WIN activities for FY 2012 are guided by these strategic
principles. '
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WIN is working to communicate related tasks and actions, from the standpoint of (i) the
entire organization, (ii) each functional unit, and (iii) an individual employee basis, that
reflect and further LWIA 13’s strategic plan and goals. An additional benefit of this
planning process has been the ability to build a FY2012 budget to allocate resources to
support defined strategic plans and goals. This also assists WIN in designing program
changes and new innovative projects.

The LWIA 13 board, management and staff will measure the success of tasks and actions
against WIN’s strategic plan and goals.

Category 3. Customer Focus

LWIA 13 exists to serve two primary types of customers: job seekers and employers.
This is the mandate of WIA. Job seekers include unemployed and underemployed
persons, dislocated workers, and WIA eligible youth.

LWIA 13°s service offerings are designed to serve the needs of these WIA prescribed
customers. For adults and dislocated workers, current service offerings include the full
range of WIA services, from core services for all who walk through the door to funding
for occupational skills training to eligible participants, Training services come in the form
of individual vouchers (ITAs), customized and apprentice programs, and on-the-job
(OJT) and incumbent worker (IWT) partnerships.

Incumbent Worker Training

WIN (Allocations for FY 2011)

Company Name Proposed Award
Johnson Bryce $50,000
Rich Products $25,000
UGL UNICCO (1) $15,771
UGL UNICCO (2) $9.229
Totals $100,000
LWIA 13 IWT Funds $100,000

Historically, LWIA 13 has been challenged to expend all of its dislocated worker formula
funds. Given the historic unemployment rates generated during the recent deep recession,
WIN has identified and is implementing innovative service offerings to mest the needs of
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dislocated workers. Dislocated worker services provide career counseling and case
management, resume and interview skills training, job club, credential enhancement, soft

skills and occupational skills training, job development and other services to this group.

WIN serves eligible youth between the ages of 14 and 21 through the competitive
procurement of the services of ten (10) in-school and out-of-school youth subcontractors.

WIN has historically funded summer youth employment programs that have provided

thousands of youth with work readiness experiences. In 2010, WIN successfully funded

summer employment for 840 youth, expending a total of $1,521,672 in ARRA youth
funds and $253,025 in WIA youth formula funds for a total program of over $1.7 million.

In summer 2011, WIN managed to re-direct sufficient formula funds to conduct a smaller
summer employment program. WIN provided 435 youth with jobs at over 140 sites
throughout Shelby and Fayette Counties. Youth worked up to 7 weeks at $8.00 an hour. The

entire program was conducted for $922,000. Based on decreased fanding, it appears unlikely

that LWIA 13 will be able to conduct a summer youth employment program in 2012.

# OF
AGENCY NAME PARTICiPANTS ALLOCATION

In-School Youth Proposals |

Youth Visions 20 $37,230
Opération Hope 30 $37,961
Fayette Ware HS 75 $341,717
MCS — Gang Awareness 50 $139,176
RISE Foundation 50 $182,611
Memphis City Schools 200 $291,509
Subtotal 425 $1,030,204
Out-of-School Youth Proposals

JIFF 21 $70,000
O0SY YWCA & MHA 30 $130,572
Ross 60 $200,000
Memphis City Schools 105 $352,500
Subtotal 216 $753,072
Total 641 $1,783,276
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L.WIA 13 has recently instituted upgraded technical assistance offerings for youth
subcontractors that provide hands-on assistance with youth eligibility and enrollment,
budget feedback and compliance with WIN’s performance measures. As a result of
feedback received at these meetings, in 2011 WIN has implemented, for youth
subcontractors that are proficient in ECMATS, the State’s participant software database,
the ability for them to maintain their case notes electronically.

WIN partners with other internal and extetnal stakeholders to serve its customers, WIN is
able to leverage existing relationships WIN’s management maintains with the TDLWFD,
other local areas, elected and business leadership of the City of Memphis, Shelby County
and Fayette County, business and economic development agencies, and community based
organizations to improve the services it provides its core customers.

WIN management responds to each request for information and each complaint received
on a timely basis. Complaints are viewed as an opportunity for constructive feedback and
to examine whether current processes are serving the intended purpose of providing high
quality service to WIN’s customers. Through the use of mystery shoppers, management
observation, customer surveys, and consultations with The Center for Workforce
Learning, WIN has assessed the effectiveness of job seeker service offerings and in FY
2012 has made significant changes to customer flow and services to discontinue the
former “one size fits all” approach and provide services customized to the needs of each
client.

To this end, WIN funded an.extensive study, facilitated by the Greater Memphis
Chamber, of the workforce community and its needs in the emerging labor markets of the
tri-state region. Information gained from these activities has been used to analyze needed
improvements and innovations in service offerings. The focus in all instances is to
identify and serve the needs of the customer.

Category 4. Measurement, Analysis and Knowledge Management

Performance in the Tennessee workforce investment system is measured annually by the
TDLWFD by determining whether each local workforce investment area meets or
exceeds specific performance measures. The measures are determined for each state by
the United States Department of Labor, and for each local workforce investment area in
Tennessee by negotiation with the TDLWFD. Local areas that meet or exceed their
negotiated performance measures are eligible to receive incentive awards, fo the extent of
available State funding, and failure to achieve the required performance measures can
result in sanctions,

There are three common measures for each of the three customer groups. For adults and
dislocated workers, the measures are entered employment, employment retention and
wage rate, For youth, the measures also include credential attainment and gains in
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literacy and numeracy. WIN’s negotiated performance measures for the three common

measures and the three types of customers for PY (regression adjusted) appear below.
WIN’s negotiated levels for PY 2010 and actual performance measures appeat in the

Results section.

Quarterly performance data is provided by the TDLWFD via its Dolce Vita software

system. However, the performance data is aged and reflects past time periods, making it

difficult to manage performance versus cutrent operations by use only of Dolce Vita data.
LWIA 13 is currently identifying methods to implement an internal tracking system to
manage performance on a real time basis. Negotiated performance measures for PY2010

are based on a USDOL-led regression model that takes into account individual participant
and community characteristics, and which encourages local workforce areas to serve

harder to serve customers.

LWIA 13 LWIA 13 Regression
LWIA 13 Negotiated Targets Adjusted
Performance Metric PY 2011 Targets PY 2011
Adult Measures
Entered Employment 70% 60.34%
Employment Retention 84% 84.93%
Average Earnings $13,800 $16,352
Dislocated Workers
Entered Employment 74% 67.29%
Employment Retention 84% 79.90%
Average Earnings $14,256 $18,210
Youth Measures
Placement 61% 45.68%
Attainment 63% 47.76%
Literacy/Numeracy 40% 21.69%

To these ends, nine WIN employees continue in Lean Six Sigma Green Belt training,
They are finalizing projects for their own certification that will directly and positively
affect WIN by tackling problems affecting performance. WIN is providing additional

coaching resources for these employees or the successful completion of these projects.

Other internal efforts that are creating a culture of competency and continuous

improvement include:

The re-organization and empowerment of the Business Services Unit. With a new
manager and experienced team, the BSU is responding to the pressing needs of new
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employers coming to LWIA 13 and forging new relationships with economic
development entities such as the state’s Department of Economic and Community
Development. Business services is also in the process of building its job development
services by hiring job developets to work on targeted projects and to assist placement of
WIA participants.

Youth staff training and increased collaboration with providers and clients. Youth
services staff training has improved understanding of youth eligibility resulting in better
technical assistance to subcontractors. Through several meetings (with providers,
consultants, pattness, the Youth Council and graduates of the program), the youth staff
ate learning methods to improve their outreach. In the future, the staff will be encouraged
to spend more time in the field examining youth programs and activities.

Management review and collaboration. Drawing on the experience and talent among
members of the management team, WIN has adopted a team approach to key decisions
and accompanying tasks, Management conducted a careful review of youth
subcontractors during the FY2011 selection process and continues with a re-visioning
process in preparation for the spring RFP, which will include increased performance
targets and additional reporting requirements for providers who will be selected by late
spring 2012, -

Continuing efforts are under way to provide technical assistance to training providers
regarding LWIA 13 performance expectations and to implement requirements that
training providers regulatly transmit participant level information to WIN regarding
program completion, placement, retention and wages.

For FY 2011, as part of revised processes related to youth subcontractors, WIN has
closely negotiated with subcontractors during contract completion to ensure that goals
meet or exceed WIN’s negotiated performance measures, WIN has conducted two
technical assistance meetings to further these ends,

WIN has engaged in a six month re-thinking of ITA policies. In September 2011, the
Board approved a sector approach to the training of WIA participants. To this end, WIN
has communicated throughout this period to keep eligible training providers apprised of
changes and to solicit their responses to proposed changes. A meeting of all training
providers was held in Memphis on November 15, 2011 to announce the new strategy. Dr.
Rosevelt Noble, state director of training providers, attended this meeting to support and
second WIN’s effotts,

LWIA 13 management has implemented strong policies and procedures, as well as
process improvements, in fiscal functions. New senior management was added in
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January 2011. As a result of functional improvements, WIN’s fiscal staff has been
reduced from six to three. Existing staff raised the bar significantly.

In FY2011, LWIA 13 did not meet its negotiated performance measures for adult and
dislocated worker entered employment and retention due to LWIA 13’s exits of 3,149
patticipant files that had remained in the ECMATS system despite no current participant
activity for years. This effort was undertaken under the guidance and direction of the
TDLWED as a corrective action in order to allow LWIA 13 to effectively manage future
performance as well as case manager caseloads.

n 2011, WIN senior management decentralized data entry into ECMATS to allow case
managers to input enroliment and eligibility information as well as case notes for their
managed participants. This is a change from previous practices and has eliminated
redundant paper files and has enhanced case notes.

The performance staff regularly audits quality control samples of each case managet’s
data entry for accuracy, Problems require follow up corrective action for exceptions. Case
managers are able to access participant data on ECMATS quickly, which allows them to
improve case note entries. It also prevents instances in which a WIN participant later
presents for another activity and a duplicate file is created.

In its service re-design, WIN has instituted two other checks on quality control and
information management. File control will become the single focus for one employee
who will manage, track, and maintain al! files in audit ready condition, In the case of ITA
vouchers, one employee on the quality assurance team will track and manage all voucher
transactions to provide real time information on obligations, payments, and balances.

In addition to tracking WIN’s performance by means of negotiated performance
measures, the TDLWFD performs periodic Performance Accountability Review (PAR)
audits, which monitor for program and fiscal compliance by WIN and check ECMATS
for data validation purposes. Errors ate noted in a formal report, and WIN is required to
respond with its corrective action plan.

LWIA 13 information technology is supported by one full time employee that maintains
all computer hardware and software. WIN enjoys the technical support of the City of
Memphis information technology department. All computer hardware and information
technology systems are subject to the City of Memphis’ information security, disaster
planning and computer upgrade policies and procedures. All email and participant
information contained in ECMATS is password protected, and all WIN premises ate kept
locked after business hours. Written policies are in place prohibiting participant
information from leaving the business facilities of WIN.
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Category 5. Workforee Focus

LWIA 13’s senior management believes that our workforce is our single greatest asset in
developing WIN into a model area in the State and the “go to” resource for workforce
development in this region.

WIN’s management has communicated new performance expectations with staff,
encouraging open communication, shared information, fact-based decision making, and
comprehensive process improvements.

An example of this is the current review of all case manager caseloads and files, Due to
the large number of inactive participants that had not been exited and the inability to
cotrectly determine the correct case manager in ECMATS assigned to a participant, WIN
management determined that it was not possible to accurately measure and manage
caseloads. Following the mass file exit in 2010, the performance unit corrected ECMATS
so that management is able to accomplish this analysis. Together with the removal of the
continuing burden of having to address old files, this analysis enables management to
keep caseloads manageable and to identify staffing needs o ensure superior customer
setvice to WIN participants.

WIN’s new Career Center managet, in partnership with WIN’s Quality Assurance and
Performance Manager, embarked on a review and audit of all paper files held by
Workforce Development Specialists, which has resulted in audit ready files, up-to-date
and relevant case notes, elimination of redundant client files, and location of previously
missing files. WIN’s goal is to monitor all client files in complete, thorough, and accurate
audit ready condition at all times. This will enhance compliance, performance, and
customer setvice.

Senior management of WIN has also begun to provide staff with internal training as well
and to invite staff ownership in WIN’s results. Staff has been included in meetings held
by the TDLWFD with their peers. Youth services staff were included in the 2011 youth
staff meeting held in Nashville. As a result of the sense of ownership created, youth
services staff have created and submitted to management profiles of the youth WIN
serves, highlighting success stories that they propose to share at other peer-to-peer
networking opportunities, Various staff participated in the recent data validation process.

Regular monthly staff meetings provide an opportunity for staff to share information
learned in training or on the job learning experiences and to receive important
information that affects their work. The executive director has invited staff input into
process improvements, and senior management has communicated to all staff an open
door policy and a willingness to hear and consider staff issues and concerns. In addition,
the following innovations ate planned or underway.
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e  All staff have been advised that performance issues will be reviewed on the basis of
the facts, and that consistent procedures for documenting and handling disciplinary
issues will be followed prior to any additional action.

e The City of Memphis Human Resoutces Division has conducted a job and salary
equity review of all WIN employees.

e InFY 2012, LWIA 13 is participating in the City of Memphis annual
performance evaluation process. This process will serve as the basis for annuat
personal performance plans, which will be reviewed annually for accountability.

e To the extent allowed by available funding, compensation decisions will be merit
based on documented objective criteria.

¢ WIN senior management is committed to filling staff openings, fo the extent
possible, with deserving internal candidates to allow capacity for career
development.

WIN senior management continues to review all personnel and functions of the
organization, with the assistance of the Center for Workforce Learning, so that WIN can
ensure that employees’ functions are optimally designed to fulfill the goals and tasks of
the various units within WIN, all with a focus on providing WIN’s customers a superior
customer service experience.

WIN staff consistently indicate that the primary motivating factor engaging them in their
work is their strong commitment to helping individuals change their lives. They know
that they make a difference by helping others attain better jobs and achieve econotnic
stability.

Category 6. Process Management

LWIA 13 is a statutorily established organization governed by the Workforce Investment
Act and regulations, As such, WIN provides as its core services, for (i) adults and
dislocated workers, job seeker training and assistance, (ii) customized recruiting and
training services to employers and (iif) services to WIA eligible youth to help them attain
literacy and numeracy skills and educational credentials and to overcome barriers to job
readiness.

LWIA 13’s work systems are designed around these core competencies. Internally, WIN
provides core and intensive services, case management and, where indicated under an
individual service strategy, funding for individual training with eligible training providers
as well as for youth subcontractor services. WIN recognizes that both the WIA statutory
framework and the availability locally of a large diverse supply of adult and youth
training providers dictates that WIN outsource training services for adults, dislocated
workers and youth.
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Youth subcontractors are chosen via a competitive procurement process under which
WIN issues an RFP, receives bids and involves staff, the Youth Council and the LWIA.
13 board in determining those bidders that merit awards. Recent process improvements in
the youth subcontractor selection include:

¢ ensuring, for existing subcontractors, that fiscal expenditures (timeliness and
percentages) and performance outcomes are considered in determining awards; and

¢ undergoing a re-visioning for youth services that will produce a different model
and will inform the FY 2012 RFP and selection process.

ITA training providers are approved through established processes involving due
diligence and review by the LWIA 13 Performance and Accountability Committee, PAC
recommends to the Executive Committee of the Board who make the final decision on all
eligible training providers and programs,

WIN has met with all ITA training providers to provide technical assistance regarding
petformance measures and requirements for submission of participant level information
regarding program completion, placement, retention and wages. Contracts for FY 2012
contain new performance targets and reporting requirements. Additional reporting
requirements will be discussed and added to next year’s contracts. Further continuous
improvement practices include a collaborative effort across WIN functional units to track
ITA issuance to assure full accountability and performance in the process from start to
finish. Corrective controls and process improvements have been designed and
implemented.

All work systems are designed to fulfill WIN’s core competencies and tie back to
successful achievement of performance outcomes. Other process improvements include:

¢ fiscal process improvements that have resulted from regular mestings between
WIN management and City of Memphis Finance Division management;

¢ collaboration between WIN’s contracts manager and quality
assurance/performance manager to integrate systems for maintaining contract
information; and

» collaboration among the contracts manager, fiscal staff and City of Memphis
Finance personnel to create efficiencies in the contract execution process.

In addition to the process improvements described above, senior management has
processed all Career Center work systems and redesigned processes to achieve
efficiencies and maximize performance outcomes.

Category 7. Results

Similar to other LWIAs in Tennessce and across the nation, WIN’s performance is
measured by standards developed by the U.S. Department of Labor. These standards are
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then made local through negotiations between the Tennessee Department of Labor and
Workforce Development and the individual work force investment areas of the state.
LWIA 13°s performance measures and results for PY 2010 follow.

InFY 2012, WIN has received mandatory technical assistance from the TDLWFD and
has submitted and is implementing a performance improvement plan, LWIA 13 failed to
meet 10% of its negotiated regression adjusted target for adult and dislocated worker
entered employment, However, average earnings in the Memphis area for our participants
ate much better than state goals, WIN is committed to improving performance measures.

Financial performance and outcomes are top priorities for WIN. Management has put in
place improved fiscal processes and drawn on the expertise of new hires who bring many
years of experience in private industry and the workforce system. Unlike previous years,
WIN is on track to expend more than 70% of its grant allocations for FY 2012,

LWIA 13
LWIA 13 Regression/ Performance Measures
Adjusted Targets Ending 4" quarter
Performance Metric PY 2010 6-30-11
Adult Measures
Entered Employment 75% 63.2%
Emplayment Refention 83% 86.4%
Average Earnings $11,916 $13,747.34
Dislocated Workers
Entered Employment 84% 66.2%
Employment Retention 89% 89.8%
Average Earnings $12,778 $16,741.,16
Youth Measures
Placement 58% 75.8%
Attainment 53% 75.5%
Literacy/Numeracy 31% 42.1%

LWIA 13 has already exceeded cettain outcomes by placing adults and dislocated

workers in higher earning jobs. WIN will continue to support the WorkKeys system and
the achievement of Career Readiness Certificates, Although funding for these items has
been cut, WIN will continue to emphasize and fund CRC certificates through a
collaborative effort with Southwest Community College.

Building on the potential offered in this urban labor market, WIN has adopted a new
sector based strategy in regard to eligible training programs. Over a six month period
(April - September, 2011), WIN conducted an extensive study of labor information
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including local market conditions, high demand industries, occupational skill gaps, and
training program gaps. The Board has approved funding training in four key sectors:
health care, logistics/transportation, business services, and advanced manufacturing. In
addition, certain other programs will be considered for special approval based on targeted
populations or community programs. These efforts are an attempt to increase a
patticipant’s job potential, improve WIN’s performance outcomes, and serve the needs of
growing industries,

In an effort to improve staff results, two other efforts are on the horizon. A salary equity
review has been conducted by the City of Memphis, and similar to the City, WIN has
begun participation in the City of Memphis performance evaluation process of all staff in
2011,

WIN continues to improve its process-focused outcomes, No longer satisfied with
business as usual in LWIA 13, management continues to examine, re-think, and re-tool
most every process that WIN performs. This approach has led to improved times for
turning around contracts, paying invoices, and qualifying applicants, Additional
innovations are being envisioned and designed. Much of this work relies on the process
improvements identified and solved by WIN employees themselves.

Management at WIN continues to focus on improving all aspects of the organization that
have been mentioned in a variety of past documents: the state’s past monitoring report,
performance measures, and City audits. Fiscal management has improved markedly with
the addition of talented staff and improved processes. With an emphasis on process
improvement, WIN’s operations are now more transparent, more efficient, and more
productive.

Successful results in the future will center on exceeding common measures and the
expectations of our customers, Through the strategic use of allocated dollars, WIN is
beginning to build a better workforce system for Memphis. This year saw the statt of two
efforts in this regard, Through a state incentive grant, the South Memphis Opportunities
program will connect area industries with community agencies in efforts to employ
targeted groups of residents. As a partner in the successful H1-B grant received by
Memphis Bioworks Foundation, WIN will recruit, train new workers for identified
careets in health care.

WIN’s commitment to these improved results holds promise for all those in the greater
Memphis community and region. The role of WIN as merely a provider of ITAs is
changing. WIN is now a convener and partner in community efforts, especially in
targeting those most hard to serve. As a team, managers, workers, and volunteers of
LWIA 13 are dedicated to employee development, business development, job creation,
and increased prosperity for the whole community.
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WI/ Workforce Investment Network’s (WIN’s})

oo Business Services Group Overview

WIN can offer a variety of services to help attract and retain qualified employees. Once
jobs are posted in the Tennessee Department of Labor statewide job bank, WIN’s Business
Services professionals are available to assist in the following ways. WIN’s services can be
customized on a case-by-case basis, with a WIN professional touring an employer’s work
site to fully understand job requirements and duties.

Recruiting Services: WIN can provide assistance in recruiting job applicants. WIN
professionals can receive job applications in the manner suggested by an employer, using
employer forms and other prescribed procedures in the process.

Prescreening Applicants: WIN professionals can prescreen applications to assist an
employer in narrowing the field of applicants. This prescreening service would be in
accordance with minimum qualifications and test results specified by the employer. Please
note that unless a position has been officially “profiled”, only a preference for a National
Career Readiness Certificate (NCRC) can be specified. However, if a job has been profiled,
then a certain level NCRC (the level of which is determined by the job profiled) can be
required of each applicant. Two members of the WIN staff are licensed to offer job profiling
services.

Test Management: WIN staff can assist employers by arranging for National Career
Readiness Certificate (NCRC) testing, as well as most other objective assessment tests
specified by the employer. In some instances WIN will provide the facilities to administer
the test, in other instances WIN will arrange for a partner service provider to administer the
test.

Interview Space and Onsite Job Fairs: WIN can provide space at the 444 N. Main Street
Career Center location for employer representatives to interview prescreened job

candidates, as well as assist employers in conducting on-site job fairs at their facilities.

Labor Market: WIN staff can assist employers in determining competitive wages for the
positions it seeks to fill; as well as help an employer determine whether or not it qualifies for
tax incentives.

Training: Based upon available funding, WIN can assist with two types of training: On the
Job Training (OJT) - assuming an employer’s commitment to employ successful participants,
OJT would allow an employer to be reimbursed for up to 50% of the participant’s salary

- while training the participant to employer specifications. Incumbent Worker Training - is
focused on upgrading skills training for existing full-time employees, which enables
employers to maintain their competitive edge, and the State of Tennessee to retain viable,
progressive businesses.

444 N Main St. 1% Floor = Memphis, TN « 38105 = 901-545-2901




INVESTMENT NETWORK

Where Jobs and People Connect

www.WINrecruits.com

If you have an electronically available, professional resume and
would like to be considered for employment opportunities that
have come to the Workforce Investment Network’s attention,

please go to www.WINrecruits.com to register.

Be prepared to provide current contact information and to upload
a copy of your resume and any relevant certificates/licenses, such
as National Career Readiness Certificate, Journeyman’s License,
etc... Your registration will not be completed if you do not upload
a resume. You will be asked to select a skill category that most
closely matches your skills and prior work history. You may only
choose one skill set per visit to the site. However, you may revisit
the site, log-in, and select an additional skill set and/or provide an
updated version of your resume as it becomes available.

THIS REGISTRATION PROCESS IS NOT A JOB APPLICATION. WIN does not
guarantee employment or make hiring decisions, but rather matches skill sets to job
opportunities as a service to job seekers and employers. Based upon employer
requirements and interest, you may be contacted to provide further information




